
 

 

PLANNING POLICY  
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Overview   

  

At Longtown Primary School we have agreed that there should be consistency in planning across 
the school, ensuring that all learning planned is appropriate for the ability and needs of the 
learners in the cohort.  
  

This policy outlines the purpose of planning at Longtown Primary School and details the structure 
of the curriculum and how through meticulous planning and high quality teaching our learners 
receive an outstanding education.  
  

Planning is the key to effective assessment and the quality of learning. All plans, whether long, 

medium or short term, should be realistic, relevant and adaptable.  

  

Aims  

The aims of planning are to:  

• Provide a broad and balanced curriculum  

• Provide for progression, continuity and differentiation between pupils.  

• Inform and make use of available resources.  

• Provide a record of work covered over the term, year, key stage and whole school life.  

• Help plan time effectively  

  

Long Term Planning   

The school has redeveloped its curriculum and as of September 2010 has embarked on a skills 

based thematic curriculum. Each class focuses on the same topic but within the topic each 

teacher will have their own focus based on the interpretation of both individual teachers and the 

learners in their cohort. The school has developed a skills based passport for non-core subjects 

to ensure adequate provision. The primary strategy outlines the curriculum for English and Maths. 

For Science, ICT and RE we follow the Wiltshire approved schemes of work, teaching the core 

skills from these curricula.  

  

The Foundation Stage follows the same school themes but their learning skills are centred around 

the Stepping Stones and the Early Learning Goals.   

  

Topics selected for the 2016/17 are available on the school website.  

  

  



 

 

  

  

  

Medium Term Plans  

Each term, the class teacher in conjunction with their class, refer to the Topic Plan and then plan 

learning within this field using the International Primary Curriculum (IPC) as a starting point and 

then delivering all learning through the selected topic as a vehicle.  

  

Medium term planning needs to be submitted to the Curriculum Manager by the Wednesday of 

week 1 and feedback will be provided by the following Friday.  Planning may need to be amended 

as required. Final plans are submitted to the Headteacher electronically  

(head@Longtown.cumbria.sch.uk) and to plans@Longtown.cumbria.sch.uk to enable Curriculum 

Leaders to access medium term planning by the end of week 2.   

  

The school is working on a themed cross curricular skills based curriculum, therefore all subjects 

were possible will be linked to the main topic to ensure that learners are able to make links in 

their learning.   

  

It is recognised that some areas of the curriculum at times will need to be taught discreetly e.g. 

Maths or RE.  

  

School visits are an integral part of the planning process and should be carefully planned to tie in 

with the current topic/classroom based activities. Care must be given when teachers are planning 

trips to take into consideration parents’ financial circumstances and if possible should be 

staggered throughout the year.  

  

A wide range of resources are used to produce medium term plans (National Curriculum,  

International Primary Curriculum, SEAL resources, Mary Gurney PSHE SOW, Discovery RE, 

Lancashire PE SOW, 12 baskets Assembly Resource.)  

  

Teachers in the Foundation Stage will hand to the Headteacher:  

• Topic planning linked to all seven Areas of Learning.  

• Newsletter to parents outlining the topics and learning to be covered in the forthcoming 

term.  

  

Key Stage 1 & 2 Teachers are expected to complete and hand into the Headteacher:  

• A general termly overview of the subjects to be studied.  

• Newsletter to parents outlining the topics and learning to be covered in the forthcoming 

term.  

•  

Short Term (Weekly) Planning  

There is the expectation that teachers hand in evaluated planning for the previous week using the 

school agreed format to the Headteacher on a Friday afternoon. Annotated/evaluated plans 

should be stored in a planning file for the subject co-ordinators to access, located in the PPA 

room.  

  



 

 

Planning submitted comprises of:  

• Weekly English Planning using school pro-forma  

• Weekly Maths Planning using school pro-forma  

• Phonics planning submitted for EYFS / KS1/ lower KS2 as necessary.  

• Evaluated Medium term plans to show progress of the non-core subjects in line with 

school procedure  

  

A member of the Leadership Team will regularly review planning and comment to staff either 

verbally or electronically.  

  

There is no requirement to submit daily lesson plans.  

  

Evaluation of Learning  

In line with the school marking procedure, evaluations of learning will consist of children initials 

recorded on all formats of planning and where the child does not fulfil learning expectation their 

name will be highlighted green. Any reform to plans should be annotated on the plan.  

  


