
 

Handwriting policy 
 

The ability to write fluently and legibly gives children a means to communicate their thoughts and 

ideas efficiently. Cursive handwriting helps children to learn and remember spelling patterns. 

Children’s self-esteem and confidence is increased when they are able to produce well- presented 

work of which they can be proud. 

 

 

Aims: 

 Understand the importance of clear presentation in order to communicate meaning. 

 Take pride in the presentation of work, developing handwriting with a sense of enjoyment and 

achievement. 

 All pupils should develop a fluent, comfortable, legible and joined handwriting style. 

 Letters are cursively formed and consistent in size. 

 The teaching of handwriting will be linked to spelling. 

 

Importance of handwriting within the curriculum: 

 

Handwriting is a movement skill and one which is best taught directly by demonstration, explanation 

and practice. The overall aim is that handwriting becomes an automatic process, which frees pupils to 

focus on the content of the writing. The correct formation of all letters needs to become automatic 

and may require a lot of practice. In order for this to occur, handwriting is taught in ways that 

enhance fluency and legibility. 

 

Teaching and learning: 

 

General  

 

Display writing throughout the school includes block letters, cursive writing and computer generated 

writing. When marking or writing comments, members of staff use cursive handwriting as 

appropriate. 

 

Gross and fine motor skills:  activities to develop gross and fine motor skills are essential to the 

development of good handwriting.  Activities, materials and interventions will be available in school to 

ensure positive development of these skills. 

Posture: children will be taught the importance of sitting upright and correctly on their chair, with 

their feet flat on the floor.  Children should be sitting up with their bottoms pushed into the back of 

their chairs. The lighting should be good so children can see what they have written. Children should 

have a direct view of the teacher/board. 

Pencil grip: children will use a tripod grip, and be given constant reminders until this is established.  

Triangular section pencils and shaped pencil holders are available in school for children who find them 

helpful.   

Position of paper: left handed children will be encouraged to tilt their paper slightly to the right to 

improve their view of what they are writing, and to reduce smudging later on when they write in ink.    



 

 

Right handed children may find it helpful to tilt paper slightly to the left.  Paper should be steadied 

with the free hand.   

 

Paper: early writers will write on unlined paper so that they are able to write at a size appropriate to 

their needs.  As soon as children are beginning to control the size of their writing, they will be given 

exercise books, to encourage the correct placing of letters on the line.   Lines at an interval of 12mm 

will be standard in KS1, and 8mm in KS2, although some children may have different needs.    

Correct letter formation:  children are taught to form letters correctly, paying attention to the 

starting point for each letter, the direction of pencil movement, the shape and orientation of the 

letter, and the relative heights of the body of each letter, and any ascender and descender.  

Teaching will be multi-sensory and appropriate to the needs of the child. 

Joining letters:  children should be introduced to joined handwriting as soon as they have mastered 

the shape of individual letters usually in the summer term of year 1.  They will begin by joining vowel 

and consonant digraphs, to facilitate the recall of spelling patterns.  Later, the four basic 

handwriting joins will be taught systematically and then practised in regular short handwriting 

sessions, linked to spelling patterns.   

Writing implements, linked to assessment: when children have achieved legible joined handwriting in 

pencil in upper key stage 2, they will progress to a fibre tip “blue school handwriting pen”, which will 

then be used for written work in school but not in maths books.  

Further help and guidance can be sought from the English Subject Leader or from the SenCo.   

The role of the teacher: 

 To follow the school policy to help each child develop legible and fluent handwriting. 

 To provide direct teaching and accurate modelling. 

 To provide resources and an environment which promotes good handwriting. 

 To observe pupils, monitor progress and determine targets for development. 

 To model appropriate handwriting to the children when using white boards, flip charts or 

marking books. 

Foundation Stage: 

The importance of this stage is with movement. Letter formation learned at this early stage becomes 

automatic and has a profound influence on later fluency and legibility. To support movement, close 

attention is given to pencil grip, correct posture and the positioning of the paper. To encourage 

correct letter formation a ‘songs and rhymes’ will be used to aid memory. Pupils will be given the 

opportunity to experiment with a range of writing materials which implement a multi-sensory 

approach. Fine and gross motor skills will be developed through a variety of methods and activities. 

 



 

Key Stage 1 

Building on the foundation stage, pupils at Key Stage 1 develop a legible style. Children practise 

handwriting writing with correct letter orientation, formation and proportion to the line. Pre cursive 

flicks are added when children are confident and by the summer term in year 1, children will be 

introduced to diagonal and horizontal joins. In year 2 children will have discreet handwriting lessons 

to ensure all of the four joins are taught confidently, practised regularly and are consolidated. 

Children will use joined cursive handwriting in all books except maths. 

Key Stage 2 

In Key Stage 2 children should consolidate all handwriting joins, ensuring consistency in size, 

proportion and spacing of letters. Children will develop an individual style at speed based on the 

principles of good handwriting taught in previous years. It is anticipated that all children will be 

writing in pen by the end of year 5. 

Inclusion 

The majority of children are able to write legibly and fluently. However, some pupils need more 

support and provision will be made for this in Academic Provision Plan and interventions. Teachers of 

children whose handwriting is limited by problems with fine motor skills should liase with the school 

SENCO to develop a programme designed for the individual child. 

 


