
 

 

Special Educational Needs School Offer 

At Longtown Primary School, we embrace the fact that every child is different and, therefore, the needs 

of every child are different. Many steps are taken to support ALL of our children through their learning 

journey. However, for some children, there are occasions when further additional support may be 

needed to help them achieve their targets.   

This is certainly the case for pupils with Special Educational Needs. The provision for an individual is 

designed by the class teacher, the SENCo, the family and where necessary, outside agencies. 

 

GENERAL INFORMATION 

How does the school decide whether my child requires additional support? 

We identify pupils as needing additional support if: 

 Concerns are raised by parents/carers, teachers or the pupil. 

 Limited progress is being made over time. 

 There is a change in the pupil’s behaviour or progress. 

 The child is working below age related expectations and Quality  
First Teaching is not closing the gap sufficiently quickly. 

 

How does the school decide whether my child has a Special Education Need? 

Throughout their learning journey, many of our children may need some additional support to enable 
them to make expected progress or to attain in line with national expectations.  For some children, this 
support may only be required for a short time and it does not mean that these children have Special 
Educational needs. 

 

Children will be identified as having a Special Educational Need if… 

 Despite targeted support, the pupil is not making the progress required. 

 Despite targeted support, the gap between the pupil’s attainment and age related expectations 
is not narrowing or is becoming wider. 

In order to achieve in line within national expectations and to make progress from their starting points, 
they need provision which is additional to and different from that which is provided for the majority AND 
it looks likely that this level of support will need to be sustained over a long period of time (more than 1 
year). 

 

Who will decide whether my child has SEN? 

In the first instance, your child’s class teacher will raise any concerns that they may have with you the 
parents/carers and with the school SEND Leader of Learning, Mrs Allison Kenyon. She is supported in her 
role by Mrs Sue Newstead (Director of Learning Provision (SENCo), Cumbria Education Trust)  

The SEND Leader of Learning is responsible for ensuring that the SEND Policy is being put into practice 
effectively throughout the school. She will liaise with school staff and, where necessary, outside 
agencies to plan support and interventions and monitor their effectiveness. 

 



What should I do if I think my child has SEN? 

Raise any concerns, in the first instance, with your child’s class teacher. 

If, following this, you find yourself becoming increasingly concerned, please make an appointment to 
see Mrs Kenyon, the SEND Leader of Learning. 

What are “Outside agencies” and how can they help my child? 
 “Who can help my teachers to help me?” 

Outside agencies are professionals who work within the local authority or the NHS and have specialist 
understanding in any particular areas that will help us to meet your child’s needs. 

 

The following outside agencies offer support to Longtown Primary School.  

 Speech and Language (SALT) 

 Occupational Therapy (OT)  

 Educational Psychologist (ED PSYCH) 

 Child Adolescent Mental Health Service (CAMHS) 

 Special Educational Needs Support Service (SENSS) Team- 

 incorporating learning support/physical impairment service/ IT access support/ Support for 
children with social/communication difficulties. 

 Child Development team- Cumberland Infirmary Hospital. Attendance, Health and Welfare 
Support – Mrs Beal 

 

  



When I speak to the class teacher and the SENCo, they use lots of different 
abbreviations- what do these mean? 

Here are some of the common abbreviations that may be used in documentation or conversation 
regarding your child: 

 

ADD Attention Defect Disorder LSA Learning Support Assistant 

ADHD Attention Deficit Hyperactivity Disorder MLD Moderate Learning Difficulties 

SEND Special Educational Needs and Disability Ofsted Office for Standards in Education 

SENCo Special Educational Needs Co-ordinator PD Physical Difficulties/Disabilities 

AGT Able, Gifted and Talented ODD Oppositional Defiance Disorder 

ASC Autistic Spectrum Disorder OT Occupational Therapist 

BESD Behaviour, Emotional and Social Difficulties PMD Physical and Medical Difficulties 

CAF Common Assessment Framework PSI Physical and Sensory Impairment 

CAMHS Child and Adolescent Mental Health Service PT Physiotherapist 

CoP Code of Practice S & L Speech and Language 

DIS Disadvantaged Pupils SaLT Speech and Language Therapist 

DLA Disability Living Allowance SCD Speech and Communication Difficulties 

EAL English as an Additional Language SEAL Social and Emotional Aspects of Learning 

EBD Emotional and Behavioural Difficulties SEBD Social, Emotional and Behaviour Difficulties 

EP Educational Psychologist SENCo Special Educational Needs Co-ordinator 

EWO Education Welfare Officer SLCN 
Speech, language and Communication 
Needs 

EYFS Early Years Foundation Stage SpLCN 
Specific Language and Communication 
Difficulties 

FSM Free School Meals SpLD Specific Learning Difficulties 

G & T Gifted and Talented TA Teaching Assistant 

HLTA Higher Level Teaching Assistant TDA Training and Development Agency 

IBP Individual Behaviour Plan VI Visual Impairment 

IEP Individual Education Plan   

KS1 Years R,1,2   

KS2 Years 3,4,5,6   

LEA Local Education Authority   

LAC Looked After Children   

 
 
 
  



TRAINING/RESOURCES/PROVISION 

My child’s special educational need has been identified. What provision is in place to 
support my child and what training and resources are available to school staff? 

The following resources, strategies and interventions are used at Longtown to meet the needs of our 
learners who require additional support on their learning journey. 
 

Need Resource Details of provision 

Communication and 
Interaction Support 

Speech, language and 
communication 
needs/expressive 
language/receptive 
language. 

NHS Individualised 
Therapy Programmes. 

Children with an identified communication or 
interaction difficulty are visited in school by Helen 
Phillips, Speech and Language Therapist.  

Children have individualised programmes planned by 
the Speech and Language Therapy team which are 
updated regularly as a child’s needs change. 

The Speech and Language Therapist in turn advises 
class teachers with a range of strategies which allow 
the child to perform well in mainstream teaching 
activities and which form part of the Quality First 
Teaching offer in the class.  

English 

Reading 

Catch up reading  

Reading Recovery 

Read Write Inc Phonics 
Catch Up 

 

2 teaching assistants have been trained to deliver the 
Reading Recovery programme. 

Assessment tools are delivered throughout the school 
to identify problematic areas and offer support in a 
small group for children who are not making 
expected progress in literacy.  

Class teachers plan specific targeted boosters for 
individuals and small groups to target specific areas 
of need.  

Writing Teacher-led planned 
intervention 
programme.  

 

 

 

Teodorescu Handwriting 
Programme 

Assessment tools are delivered throughout the school 
to identify problematic areas and offer support in a 
small group for children who are not making 
expected progress in literacy.  

Class teachers plan specific targeted boosters for 
individuals and small groups to target specific areas 
of need.  

Class TA’s are trained to deliver the Teadorescu 
Handwriting Programme to support in Key Stage One 
and Two with specific needs in Fine Motor Skill linked 
to Handwriting. 

Maths Maths Recovery 

 

Overcoming barriers 
Securing level booklets. 
Catch up maths is used 
1:1 for children who are 
not making expected 
progress in maths. 

One TA is trained to deliver the Maths Recovery 
Programme which is suitable for delivery with 
children in KS1 and KS2 with specific gaps in learning 
in Maths. 

Teachers use securing level materials and overcoming 
barriers material to plan for the different levels of 
needs within the cohort (quality first teaching) and to 
plan small group in class intervention where required. 



Cognitive difficulties 
Moderate and 
Severe Learning 
Difficulties: 

An individual ‘scheme of 
learning’ is put in place 
to support all areas of 
the child’s learning. This 
will be reflected in an 
IEP which will be linked 
to PScales if appropriate. 

Use of ‘child friendly’ and needs based plans 

– pupils, parents and staff are involved in the 
formulation, review and implementation of these 
documents. 

These are shared with all adults who work with the 
child. 

Whole school policies are evaluated annually to 
ensure inclusion and progress for SEND pupils. 

Teaching resources are routinely evaluated to ensure 
they are accessible to all pupils. 

External support from outside agencies is sought and 
any advice implemented to support individual pupils’ 
needs. 

Specific Learning 
Difficulties 

A programme is put in 
place to support all 
areas of the child’s 
learning. 

This will be reflected in 
an ‘Academic Adventure 
Plan’  

External support is sought and any advice 
implemented to support individual pupils’ needs. 

 

Severe Learning 
Difficulty 

An individual ‘scheme of 
learning’ is put in place 
to support all areas of 
the child’s learning. 

This will be reflected in 
an “ Academic 
Adventure Plan” 

Whole school policies would be evaluated annually to 
ensure inclusion and progress for SEND pupils. 

Teaching resources would be routinely evaluated to 
ensure they are accessible to all pupils. 

External support from outside agencies would be 
sought and any advice implemented 

to support individual pupils’ needs. 

ASC ASC toolkit- visual 
resources. 

Social stories 

De-escalation plans 
Team teach 

This will be reflected in 
an “ Academic 
Adventure Plan” 

All teachers have received training from Trust team to 
enable them to meet the needs of pupils. Additional 
training provided as required. 

All staff are trained in ‘Team teach’ to enable them to 
safely escort a child to a safe place if required. 

The SEND Leader of Learning in conjunction with the 
parents and class team will write a de- 
escalation/positive handling plan if required. 

Social Emotional and 
Mental Health 

De-escalation plans 

Engagement and 
Wellbeing Officer Full 
Time 

Team teach  

 

 

The school’s behaviour systems are predominantly 
based on a positive approach and use a non- verbal 
system to remind learners when they need to make a 
positive behaviour choice. 

1:1 /small group emotional support/social stories/talk 
time provided where required.  

Members of staff are trained in ‘Team teach’ to 
enable them to safely escort a child to a safe place if 
required. 



The SEND Leader of Learning in conjunction with the 
parents and class team will write a de- 
escalation/positive handling plan if required. 

An individual behaviour plan written by SEND Leader 
of Learning in conjunction with parents, child and 
class team if required. 

Support from outside agencies accessed if required. 

Hearing impaired Systems in employed in 
classes as required (and 
Hall.) 

Advice and guidance is sought and implemented from 
the Director of Learning Provision (SENCo) to ensure 
that barriers to success are reduced or removed. 

ICT is used to increase access to the curriculum where 
appropriate. 

The SENCo and relevant staff completes any 
necessary training in order to ensure their 
effectiveness in offering advice and guidance to staff 
regarding the needs of pupils. 

Regular visits from hearing impairment team. 

Visually impaired Use of coloured overlays 
etc 

External support is sought and any advice 
implemented to support individual pupils’ needs. 

Physical 
difficulties/sensory 
difficulties 

Gross Motor/Fine Motor 
activities. 

SmartMoves Programme 

Ear defenders Lap 
weights Bobbly seat 

Some of the children have programmes set by OTs. 

1:1/Small Group fine/Gross motor support for pupils 
as appropriate. 

Additional sensory resources e.g. ear defenders 
linked to pupils Academic Adventure Plan as 
appropriate. 

Physical impairment service would be used to support 
creation of manual handling plans/ Personal 
emergency evacuation plans and any adjustments 
required to be made to the environment- additional 
equipment etc. 

Medical/health 
Difficulties/Allergies 

e.g. Asthma, 
Diabetes, Cystic 
Fibrosis etc./Nut 
Allergies 

Care plans for medical 
conditions. 

Photo board School 
Nurses 

 

Nut awareness 

Regular meeting set up between parents, 
professionals, SEND Leader of Learning and TAs 
where appropriate. 

The school is ‘Nut Aware’ and encourages children to 
refrain from bringing nut based products to school. 
Special provision is made for children with allergies at 
any time food is shared in school. 

Children with specific conditions have photo in 
kitchen area to raise awareness. 

Training/ assistance in writing of care plans provided 
by School Nurse where appropriate. 

 
  



COMMUNICATION 

Will I know if the school has concerns about my child? 

 As soon as the school identifies that your child needs additional support with a particular aspect of 

their education, you will be informed verbally by your child’s class teacher.  

 If, after a period of intervention (no more than two terms) the school does not see an improvement, 

you will be invited to a meeting with your child’s class teacher and the SEND Leader of Learning. At 

this point further actions will be discussed.  

 If the Class teacher and SEND Leader of Learning feel that your child may need additional support for 

an extended period of time (one year or more) an “Academic Adventure Plan” including an Action 

Plan and a Pupil Profile will be written for your child. You will be expected to contribute to the 

writing of all parts of the plan. 

 

How will you help me to support my child’s learning? 

 When you meet with your child’s class teacher, they will suggest ways that you can support your 

child at home. 

 If outside agencies have been involved, suggestions and programmes are usually provided that can 

be used at home. 

 

 

ASSESSMENT AND REVIEW  

How often will I get updates on my child’s progress? 

 Once an Academic Adventure Plan is in place, this will be reviewed at a meeting with your child’s 

class teacher (3 times per year in October, February and June. 

 You are welcome to make an appointment with your child’s class teacher or the SEND Leader of 

Learning at any point during the school year if you have any concerns. 

 In addition to SEND review meetings, you will be invited to Parent teacher meetings twice a year 

where you can discuss the progress your child is making. At these meetings, you can request the 

exact level at which your child is working. 

 At the mid-point (March) of the academic year your will receive a school report. The school prides 

itself on communicating openly and often with all parents, including those with Special Needs.  

As a result, providing you have attended all parents’ evenings and review meetings throughout the 

academic year, there should not be anything on your child’s report regarding a concern or special 

need that you have not been informed about over the course of the year. 

 Pupils with an “Education Health and Care Plan (EHCP) will also have an annual review once a year. 

You will be notified at the start of the year when this will be happening. An early annual review may 

be called if school staff consider it necessary. This may be because your child’s EHCP needs to be 

amended in some way before the scheduled annual review. 



Will my child sit the tests at the end of year each Key stage? 

 Children in Year 1 are tested for their acquisition of Phonics skills. All children will be tested. If your 

child does not score a sufficient number of points in this screening, they will be identified as needing 

additional support. You will be notified if this is the case to enable you to support at home. Children 

who do not meet the required standard will be tested at end of the following academic year. 

 Children in Year 2 are tested in Reading, Writing and Maths towards the end of the academic year. 

These tests are delivered informally and we strive to ensure that these are in no way stressful for 

your child. In exceptional circumstances, where a child is still working significantly below national 

expectations, it may not be considered appropriate for them to sit the tests and you would be 

informed. 

 Similarly, Children in Year 6 sit tests in Reading, writing, Spelling, Grammar and punctuation and 

Maths. All children will sit these tests unless they are attaining at a level significantly below national 

expectations and to sit them would cause them to become stressed/upset. In these instances, the 

school would request that they were “disapplied” and would inform you that this is happening. 

 For some children who have a Special Educational need, special provision can be made to enable 

them to access including extra time, or the provision of a “reader” or “scribe”, providing this has been 

normal practice during the course of the school year. 

 

 

SCHOOL ACCESSIBILITY 

How accessible is the school for my child? 

“Can I get everywhere I need to go using my walking frame/ wheelchair?” 

 A disabled bay is available within the school car park to allow for easy access. 

 The school has ramps around the school (internally and externally) to facilitate ease of movement. 

 

What provision is in place for my child on school trips?
 
  

“Will I be able to go on trips with my friends?” 

 Activities/clubs and trips are available to all. 

 Risk assessments are put in place where required and a meeting may be arranged with you 

beforehand to ensure that all measures have been taken to enable your child to be fully included. 

 In special circumstances, you may be asked to accompany their child during the activity but the 

school do everything they can to ensure that your child can access it independently. 



TRANSITION 

How will the school prepare and support my child when joining the school?    

Many strategies are in place to enable the pupil’s transition to be as smooth as possible. These include: 

 Discussions between the previous or receiving schools prior to the pupil joining/leaving. 

 Pupils entering at the start of the year will have the opportunity to spend a morning in their new 

class prior to joining. Where a move happens mid-year, we will also liaise with you to arrange a 

“taster” visit prior to starting if possible. 

 For a pupil with a statement or who has more specialised needs, an additional meeting may be 

arranged between yourselves and the SEND Leader of Learning prior to starting to ensure that the 

necessary provision is in place. 

 The SEND Leader of Learning may need to liaise with outside agencies prior to your child starting to 

ensure that the necessary training/ provision is in place. 

 The school will endeavour to welcome your child into school within the required timescale. 

However, if to have your child at school without the necessary training and support, would put your 

child or school staff at risk, the school may not be able to receive your child into school until this is in 

place. Notifying the school of your child’s needs at the earliest possibility, will help to speed up this process. 

 On arrival, your child will be assigned a “buddy” in the class who can support them over the first few 

days, help them to learn new routines and make friends quickly. 

 

How will my child be prepared to transfer to another class? 

 Discussions between the previous and receiving teacher prior to the pupil moving classes. 

 All pupils will have the opportunity to spend a morning in their new class prior to joining. 

 For pupils with additional needs, extra visits to their new classes can be arranged and social stories 

/transition books will be compiled when required. 

 For a pupil with an EHCP or who has more specialised needs, an additional meeting may be 

arranged between yourselves and the SEND Leader of Learning to ensure that the necessary 

provision is in place in your child’s new class. 

 

How will my child be prepared for transfer to secondary school? 

 Our local feeder secondary schools provide opportunities for all pupils to visit or 

engage in activities arranged by the school throughout Year 6. 

 For pupils with Special needs, additional visits are arranged dependent on their need. 

 For pupils with SEN transitioning to schools other than the local school, the SENCo and/or class 

teacher will liaise with the new school to ensure that the necessary provision is in place. 

 

Your support in your child’s learning journey is immensely valued. 

Please make an appointment to see the class teacher or SENCo at 

any point you have any concern, big or small, and we will 

endeavour to reassure and support you. 


